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Administrative expenses
Salaries and fees; wages, salaries and fees subject to whithholding tax and paid during the
financial year, together with holiday pay and holiday compensation, and compensation payable
on account of dismissal.
Staff-related costs ; pensions and employment pension contributions paid, pension costs include
the change in the uncovered pension liability calculated on an actuarial basis for the financial year.
Social security contributions, national pension contributions and other similar statutory staff-
related costs, with the exception of employment pension contributions.
Other administrative expenses ; voluntary staff costs like meals, recreation and training costs.
Office costs; incl. services purchased from companies that rent office staff etc.
Data processing service charges ; service charges in respect of data processing services
purchased by the investment firm from external companies (including companies belonging
to the same group as the investment firm)
Expenses related to communications ; post, telephone, joint transport system, telex.
Entertainment expenses ; entertainment expenses comprise sums spent to create new business
contracts, maintain existing ones and promote business activities.

Other operating expenses
Rental expenses, gross expenses arising from real estate and real estate corporations,
including maintenance charges paid to them, insurance and other security expenses,
supervision and inspection fees, payments payable to stock exchanges and options
undertakings, losses arising from crimes and other operating expenses pertaining
to investment services.

Loan and guarantee losses
Loan losses included in the balance sheet items “Claims on credit institutions” and
“Claims on the public and public sector entities” and those arising from off-balance
sheet commitments.

Extraordinary items
Extraordinary items consist of income and expenses originating from non-recurring,
material transactions that deviate from the ordinary business of the investment firm.

Balance sheet:

Claims on credit institutions
This item comprises claims on central banks other than those repayable on demand
and deposits made in credit institutions.

Claims on the public and public sector entities
This item comprises loans and advances and other similar claims.
The public (claims on the public/liabilities to the public); incl. households, nonfinancial
corporations, nonprofit institutions, insurance institutions, other financial institutions excl.
credit institutions.
General government; incl. central government, local government and intermunicipal
authorities, Aland, employment pension schemes and other social security funds.

Debt securities
Bank certificates of deposit, commercial and local authority paper, Treasury bills,
government bonds, debentures and other debt securities, deposit receipts, and other
such negotiable bearer bonds and promissory notes.
Debt securities are entered under assets in the balance sheet once they have been assigned to
the investment firm. A debt security which has been purchased is considered to have been
assigned when the transaction has been concluded in a demonstrable and binding manner.
Debt securities acquired on resale terms imposing obligations on the investment firm
and its contracting party are not entered in the balance sheet under the investment
firm’s assets.
Debt securities lent to another party are entered under assets in the lender’s balance sheet.

Shares and participations
Shares, original fund and investment shares, and other participations conferring a right to
the equity capital of the undertaking concerned. Certificates conferring a right to the subscription
of or return on shares and participations are treated as shares and participations, as too are
common fund units. Excl. shares and participations in real estate corporations.
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Participating interests
This item comprises shares and the participations referred to in the previous section
in undertakings where the investment firm holds a participating interest as referred to
in chapter 1, section 7, of the Accounting Act, with the exception of shares and
participations in real estate corporations referred to below in section “Tangible
assets”. This item includes all the participating interests of the group.

Shares and participations in group undertakings
This item comprises shares and the participations referred to in the above section
“Shares and participations” in subsidiaries as referred to in chapter 1, section 6, of the
Accounting Act, with the exception of shares and participations in real estate
corporations referred to below in section “Tangible assets”. This item includes all
shares in undertakings belonging to the group. Shares and participations in
subsidiaries are included in this item even if they have been excluded from the
consolidated accounts.

Intangible assets
Capitalized purchase prices of intangible rights, goodwill arising in connection with the
purchase of an undertaking and other notable expenditure expected to yield income for
more than one year.

Tangible assets
Land, buildings, shares and participations in real estate corporations, machinery and
equipment and other comparable moveables. Real estate corporations” here refers to
housing companies, real estate companies and other such companies and cooperative
societies which do not engage in any business other than ownership of the real estate
specified in the articles of association or rules. A investment firm's subsidiaries and
associated undertakings of this kind are also considered to be real estate corporations.

This item does not include moveables serving as collateral for an unpaid claim, unless these
were intended to remain in the permanent use of the investment firm itself. Immoveables
and shares and participations in real estate corporations are, however, included in this item
irrespective of how they have been acquired.

Claims in respect of share issues
The item comprises the unpaid amount for subscribed shares until such time as it has
been paid or the subscription invalidated.

Other assets
Claims in respect of the sale of securities
Claims in respect of the sale of securities included in the assets of the investment firm.

An amount equivalent to the selling price which the investment firm has paid to a
customer for a securities sale made on behalf of the customer is, however, entered
under this item if this amount has been paid out of the investment firm's own funds
prior to receipt of the selling price from another investment firm or other buyer.

Derivative contracts

Items pertaining to options, futures and forwards and interest rate swaps to be entered
under assets in the balance sheet.

Other )

Claims in respect of the sale of assets, claims in respect of guarantees and claims in respect
of compensation, margin account claims related to derivative contracts.

Liabilities to credit institutions
This item comprises liabilities to credit institutions and central banks referred to in the
above item “Claims on credit institutions”.

Liabilities to the public and public sector entities
The item comprises liabilities to parties other than credit institutions and central banks.

Debt securities issued to the public
A debt security issued to the public refers to bonds and any other comparable
negotiable bearer bonds and promissory notes made out to order and issued by an
investment firm.
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